
[image: image1.jpg]


PHEW (Scotland)                                     

"Committed to Equal Opportunities"

CONFIDENTIAL
APPLICATION FORM

Please use black ink as this form will be photocopied

	Post Applied For: 




1. Personal Details


	1: 
Surname 






First Name

Addr Address






Telephone (Home)



                       





(Business)

Post  Postcode






(Mobile

National Insurance Number                                                  Driving Licence
YES/NO

Email Address:


     2: 
Qualifications:  Please give details of all your qualifications including professional   

Proof of professional qualifications/status will be required before an appointment is made.

	Year of 

Qualification
	Establishment

                    Name
	Qualifications

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3: Professional Bodies: Please give details on any Professional bodies that you are registered with(i.e. SSSC, RNM, etc)

	Professional Body
	Date First Registered
	Date Registration Ends

	
	
	

	
	
	

	
	
	


3a: Other relevant training courses completed
	Year
	Organising Body

and title
	Brief description of course content
	Certificated

YES     NO

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4: Details of current or last employment

	Emplo  Employersr’s Name  ____________________________________________________________

Add Address  ____________________________________________________________________

DateDates of Employment from  __________ to ___________  Job Title  ___________________ 

SSalary & other benefits (if any) _______________  Reason for leaving _________________




Briefly describe your current/most recent position highlighting skills, duties and responsibilities, or experience relevant to the post for which you are applying

Please continue on another sheet if necessary

5: Details of all previous employment (voluntary, holiday, home-based, part-time work).

Please provide full contact details of previous employers in the Care or Education sectors. 
	Em  Employer’s full name 

        And address
	Fro  From
	ToT To
	Job  Job Title, salary, and other benefits and a brief

Ded description of duties/responsibilities
	Rrb  Reason for 

  L    Leaving

	
	
	
	

	


Please continue on another sheet if necessary

6: Using the Job Description as a guide, please summarise how you meet the criteria for the

     post in line with the competencies listed in the job description.                     



Please continue on another sheet if necessary

7: Leisure Time Activities or Interests

	


8: Job Sharing

	Do you wish to apply for this post on a job sharing  basis                            yes/no    




9: Disability

	PHEW(Scotland) welcomes applicants from disabled candidates and guarantees an interview to 

those who meet the minimum essential requirements for the vacant post.

Do you consider yourself to be disabled                           Yes/No

If called for interview, would you need any facilities/assistance, if yes please give details.




12: references

	Plea Please give the names of two people who may be approached for a reference. These  must 

Inclu include the following: your present or most recent employer or school, college or university if you

         have not been in employment, and a personal referee.  Please state in what capacity you know 

each of the below.


Nam Name




Posit Position

Com Company Name





Addr Address

Post  Postcode

Tel.   Phone Number


 


References may be sought before interview unless you request otherwise by placing an X in the

Box.


I confirm that the information given in this application is correct to the best of my knowledge and understand that wrongful completion will invalidate any contract of employment which may be offered to me by PHEW(Scotland).

Applicant’s signature:  _______________________________ Date:  __________________

Please return to: PHEW SCOTLAND, 49 HOPE STREET, MOTHERWELL, ML1 1BS  

PHEW (Scotland)
NOTES FOR GUIDANCE

FOR USE WITH APPLICATION FOR EMPLOYMENT

	INTRODUCTION


These notes for guidance are to assist you to complete this application form for Employment. You should complete the form using BLOCK letters or typescript.

	1.POST APPLIED FOR AND PERSONEL DETAILS

	Where relevant Post reference number, Service and Post title will be found in advertisement for the post.

	2-3a. QUALIFICATIONS

	You should provide details of all qualifications held or awaited including awards of Scotvec Modules, Standard and Higher Grades, Degrees, Diplomas etc. and where appropriate class of pass should be indicated. You will be asked to produce evidence of qualifications/apprenticeships obtained if selected for interview. Registration with Professional Bodies will be checked

	4. PRESENT EMPLOYMENT

	You should provide details of current or most recent employment and a summary of the main duties and responsibilities of your current post.

	5. PREVIOUS EMPLOYMENT

	You should list in order, the most recent first, details of your employment history. Remember to include periods of vocational work, particularly where you think this will assist you in your application for this post.

	6,7. INFORMATION IN SUPPORT OF APPLICATION

	The importance of this section to the selection process is emphasised by the space allocated. It gives you the opportunity

	8. JOB SHARING

	Job sharing is the voluntary sharing by two persons of all duties of a job with the salary appropriate conditions of service being shared on a pro rata basis according to the hours worked by each job sharer. All posts are considered for job sharing unless otherwise stated.

	9 DISABILITY DISCRIMINATION ACT

	Disabled persons who meet the essential criteria of the person specification will be automatically be interviewed for all posts. You should, in this section, give details of any disability and whether or not you may require any help. For instance, if called for interview do you require wheelchair access.

	10. REFEREES

	You are advised to select your referees carefully and to ensure that one of them is your current or most recent employer. Relatives should not be used and referees should be consulted before their names are added to support your application. Referees are normally expected to be people who hold a position of responsibility. They will be given a copy of the job description and form for their reply which will include their opinion of your personal character and work capability compared to the duties of the post in question. If you are called for interview we will contact your referees’

at the same time. However if you have any objections to this please circle the appropriate response.


PHEW SCOTLAND IS A REGISTERED CHARITY        CHARITY NO SCO15276


